
Fifth Grade Procedures and Policies

In order for you to learn and so I can teach, I have a set of rules and procedures. They will help our classroom run smoothly and aid in our success.

Absentee: If you know ahead of time that you will be absent (going on a trip, appointment, etc.), I should be informed. I will give the missed assignments to you.  If you are sick, I will fill out a “While You Were Out” form and place it on your desk for when you return. If you would like me to send missed work home with a sibling/neighbor, or if a parent wants to pick up your work, contact me by school phone or email.

**When you are out of the classroom for any reason, (band, nurse, office, restroom, etc.) you are responsible for all the work that was covered during that time. Find a class buddy that you can ask to find out what you missed. If you still have questions, please see me.**

Assignment/Homework: All assignments (whether in-class or homework) are to be completed neatly. This means your name and class number are written at the top and the paper is free of drawings and scribbled out words/numbers. I recommend that you use a pencil on all assignments, as it is easier to fix your mistakes. If you use pen and make a mistake, please use White-Out (I have White-Out you may use). Typed writing assignments are appreciated but not required. All assignments must be turned in on time.  If an assignment is turned in late, one preparation point will be deducted in Class Dojo.
Attention Signal: When I want your attention, I will say “Class.” To which you would reply, “Yes.” The key here is that you match the tone of voice and gesture I used when I said “Class”  For example, if I say “Classity, class, class” You would reply “Yessity, yes, yes”  When I am about to make a really important point I will add the phrase “Hands and eyes”  You will repeat “Hands and eyes” and clasp your hands together and look at me. 
Class Jobs: You will be responsible for an aspect of the classroom.  Class jobs will switch at the end of each month, after Dojo points are reviewed by the teacher. The order of job selection is determined by the number of points lost.  A student losing no points would get first choice of jobs. Class jobs are to be completed quietly and quickly. 

Coat Closet/Dismissal: After arriving, hang up your belongings on the hook under your name tag. Keep your items in your designated space. You are not permitted in the coat closet without permission, except after arrival, before lunch, after recess, and during dismissal.  At the end of the day, you will be dismissed to the coat closet in groups by me or the line leader.
*Note: Any time you leave the classroom or a work area in the classroom, I expect you to push in your chair.*
Computer: You are required to spend an hour per week using Lexia Core5 or Lexia Power Up for ELA. I will be reviewing your scores periodically throughout the year.  If you average below a 70% on activities and tests, you will receive remedial materials to work on at home to help you master that skill.
Gum Chewing: Students are not allowed to chew gum while in our classroom (room 307)

Field Trips: When we visit different locations, we are representing not only ourselves but Mt. Rock Elementary, and the Big Spring School District. Be courteous, polite, and respectful. On the bus, you may sit with a friend, unless otherwise specified.  A medical permission form must be completed to attend a field trip.
Finishing Early: If you finish an assignment early, you should independently:

· Read a book

· Work on homework assignments

· Work on Lexia
· Review vocabulary words

Hallway Conduct: As a fifth grader, you are a role model for the younger grades. It is your job to model appropriate behavior. If you are in violation of any of the rules below, it will result in a loss of one point in Dojo.
Below is the procedure for hallway conduct
1. Walk directly behind the person in front of you.

2. Be respectful of other students and do not talk in the hallway

3. Keep your hands to yourself and kindly do not touch anything hanging on the hallway walls.

4. Stay on the correct side of the hallway 

5. Hold playground equipment (balls, jump ropes, etc.) while still inside the building.

Lining Up:  Students will be dismissed to line up by the teacher or student performing the tour guide class job.  Once you are lined up, there should be no talking. 
Lunch Count: You will have a craft stick with your name on it.  As part of the morning procedure (see below), you are to make a daily lunch choice by placing your own stick in the appropriate container.  There are two containers: buying and packing
Math Revisions: Students not earning at least an 80% on a math exam must make math revisions. This process improves a student’s knowledge and boosts his/her grade. In order to be accepted, the revisions must follow this criterion. 
1. Use a clean sheet of notebook paper with your proper heading.
2. Write the number of the problem you are revising.
3. Skip lines in between questions.  
4. Explain (in complete sentences) why your original answer was not correct (explain your misconceptions). 
5. Show new work and label your final answer. 
Morning Procedure: Upon arriving to school each morning, you should do the following:
1. Hang up coat and backpack in the coat closet

2. Make a lunch choice (by placing your stick in the appropriate container)

3. Pick-up your Chromebook and bring it back to your seat

3. Quietly complete class job (if your job has a morning component)

4. Sharpen your pencil (if needed)

5. Begin morning work (Mentor sentence Google Slides are in the Google Classroom)
Pencil Sharpening: You may sharpen your pencils before you begin morning work or during center rotations. Please avoid sharpening your pencil during whole group instruction as it’s a distraction to your classmates.
Restroom/Getting a Drink: There are specific times that I prefer you to use the restroom and/or get a drink. These times are when you arrive to school, after special, before lunch, before/after recess, and/or the last five minutes of the day.
Other requests to use the bathroom during instructional time will only be granted if it is an emergency. You may bring a water bottle to keep at your desk and drink from during the day.

You need to sign out using the Google Form titled “Hall Pass to Go” and sign back in using the Google Form “Hall Pass Return”  These forms are found in Google Classroom.
Support Groups: Support Groups will be formed for cooperative learning activities. Each member of the group is referred to as a Support Buddy.  The group will last until the activity is over, and the number of students in each group will be determined by the number of jobs needed for that activity.  There are procedures that must be followed in order for Support Groups to be a success. The procedures are

1. You are responsible for your own work

2. You are to ask a support buddy for help if you have a question.

3. If you are asked for help, you must help.

4. You may ask for help from the teacher when the group agrees on the same question.

Several times a month, support groups will complete a collaboration checklist to reflect on how well the group is functioning. These forms are to be completed honestly and will be reviewed by Mrs. Schwartzmiller and Mrs. Ward.

Visitors/Phone Calls: When a visitor enters the classroom or the telephone rings, please continue to focus on the task you are working on and remain seated. The class secretary will answer the phone and the class “security guard” will check with me to answer the locked door.
**If you have any questions about these procedures and policies, please ask**
